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 Vision Statement 

 

 
 

KCS provides a safe, nurturing, educational, biblical environment 

for children. Our preschool is a place where children will be able to 

learn foundational skills and develop their full potential to be ready 

for their elementary years. KCS is a place where children and 

families will be able to participate in a wide range of experiences. 
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 Dear Parents: 

 

Welcome to Kendall Christian School.  We are so glad that you have brought your 

child/ren to this school.  The administration and staff consider it a privilege to be part of 

your child's educational future and pledge our best efforts to provide an excellent 

academic program in a Christ--centered environment. 

 

This handbook is designed to ensure a clear understanding of the philosophies, policies 

and procedures that govern our school.  It is our desire to provide a loving, nurturing 

atmosphere, and we encourage your valuable input and participation.  If you have a new 

idea or suggestion, please share it with us. 

 

As we begin this new school year together, Kendall Christian School seeks your 

prayerful support, cooperation and adherence to the policies and procedures outlined in 

this handbook.  Please return the last page of this handbook as evidence that you 

understand and accept our policies. 

 

If you should have questions or concerns regarding these regulations, please feel free to 

contact the School Office.  For any questions you may have in regards to your child's 

registration or bookkeeping, please contact our Ada Naranjo.  Thank you for your 

attention to these matters. 

 

Sincerely in Christ, 

       Marisol Medina 

Preschool Director 
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Organization of School 
 

Accreditation 

Kendall Christian School (KCS) is accredited by Christian Schools of 

Florida (infants-5th grade). This agency is a highly recognized and authorized by the Florida 

State Department of Education.  By virtue of our association with Christian Schools of Florida, 

we are also a Gold Seal Quality Care Program, a member of FAANS (Florida Association of 

Non Public Schools) and accredited by the National Council of Private School Accreditation.  

Kendall Christian School will consequently be subject to renewal of accreditation every five 

years, and its faculty will be required to complete a self-study for each renewal. 

 

Educational Philosophy 

It is our belief that each child is an individual, loved as God's creation and 

encouraged to work at his or her own level of development.  The child is nurtured in the belief 

that everything comes from the triune God, is sustained by Him, and is directed to His glory.  

The child's optimum development is a result of parents and teachers working cooperatively to 

establish age appropriate goals and methods which best enhance the child's physical, spiritual, 

emotional and intellectual growth.  A love of learning is encouraged through exposure to a 

balanced, experiential curriculum of Bible study, science, art, music, nature, literature, creative 

playtime, and academic readiness as well as to non-threatening rules for appropriate classroom 

behavior. 
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Organization and Government 

 

Kendall Christian School, preschool and elementary, was established in as 

an outreach ministry of Kendall Presbyterian Church.  School administration is comprised of the 

Church Session, School Board, Preschool Director and school principal, working cooperatively 

to establish policy in order to provide Christian schooling to the children of the Church, as well 

as to the community in general. The School Board meets monthly to determine philosophy and 

policies, monitor the school's finances, hire personnel, and oversee the administrator's execution 

of the present policies and regulations, as well as the management of the school's overall 

operation. 

 

Parent Teacher Fellowship 

Kendall Christian School parents and grandparents are encouraged to participate in 

the implementation of school functions and programs.  Parents, teachers and administration staff 

work together in the development of children's programs, field trips, special events, parent 

education programs and classroom projects. 

Parents are asked to give their area of interest when they indicate a desire to be on 

our PTF, and they are assigned accordingly.  Our areas of need are Room Mothers, Party and 

Program Chairpersons and Committee, Chaperones, Art and Music Assistants, Newsletter 

(reporters and photographers), School Office Assistants, Substitute Teacher Assistants, etc. 

  

 

Qualifications of Teaching Staff 

The teachers are committed Christians who have been or are currently being 

trained in Early Childhood Education.  All KCS teachers are encouraged to obtain a Florida 

Child Care Professional Credential (formerly CDAE).  The staff is also required to obtain 45 

hours Department of Children and Families certification.  Teachers must also maintain at least  

20 hours of additional instruction annually.  

 

 

Resources Available 

 Arrangements can be made for the use of an interpreter. An interpreter can be used 

during a teacher-parent conference, an orientation, or as needed. Languages available are 

English, French and Spanish. 
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Summer  Camp (Beginning in infants) 

Kendall Christian School operates a summer camp program for KCS students and 

the community.  There is a separate registration and fee schedule, as well as length options.  For 

more information, please leave a message with the school office and the Camp director will 

return your call at the earliest possible convenience. 

 

 

  

Curriculum and Instruction 
 

Program of Instruction:  Preschool and Kindergarten 
Preschool is designed to prepare the child academically and socially for 

kindergarten.  KCS provides an experiential learning program through teacher-directed and 

child-directed activities that require individual, small, and large group participation.  The 

Learning Centers' environment promotes skills and concepts development in preparation for 

elementary school while encouraging problem solving and self-discovery. 

Our program focuses on the whole child and provides opportunities for him or her to 

develop spiritually, socially, emotionally, intellectually and physically through hands-on tasks 

and a variety of readiness experiences in all areas of learning development.  This program, for 

one, two, three and four year olds, includes Bible study, Language Development (pre-reading, 

pre-writing skills), pre-Math skills, Center Time Developmental Activities (home living, science 

and discovery, art appreciation, music enjoyment, cooking and gardening, manipulatives), Social 

Studies, Recess (outdoor play), and  Art, Music, Library and Computer classes.   

 

Because each child is created in the image of God, his or her spiritual development is the 

foundational ingredient of our program.  Bible study is a daily aspect of our program, as well as 

weekly chapel, in which we endeavor to instruct the child in the truths of the Bible and impress 

upon them that these are not just Bible stories, but lessons in life.  The religious instruction that 

is offered to them provides them with an opportunity to personalize these truths and to enable 

them to have a personal relationship with the living God, our Savior and Lord, Jesus Christ.  

"There is nothing more important than the salvation of [these children].  Every other goal and 

achievement in life is anemic and insignificant compared to this transmission of faith to our 

children. 1 

A typical day consists of:  Arrival; Table Activities; Circle Time (prayer, pledges, helper chart, 

calendar, weather, and curriculum); Bible (story and verse, Chapel on Friday  morning); Art; 

Music; Computers and Library; Snack and playground; Learning Centers (math, art, science, 

language, social studies, small motor skills); Group Activities; Dismissal. 

 

 

                                                           

1 James Dobson 



 

 

 

General Policies 
 

 

Arrival and Dismissal Procedures 

The infant and toddler program is open from 7:00 a.m. till 6:00 p.m. Arrival time 

for infant/toddler is best no later than 8:30 a.m. for circle time. Arrival time for all K3 & K4  is at 

8:00 a.m.  The parents accompany their children to the classroom where they are received by the 

teachers.  Parking is available in the parking lots in the church parking lot.  Classes begin 

promptly at 8:15 a.m.  All children are to be in their classrooms no later than 8:15 a.m.  

Classroom doors will be locked at 8:15 a.m. and parents and children who arrive after that time 

must go to the school office to be signed in and receive a pass.  The parent must leave the pass 

with the teacher.  Punctuality is greatly stressed. 

 

Dismissal for three and four year-old classes is at 3:00 p.m. sharp.  Children who 

are not picked up by 3:15 p.m. will be placed in After School Care. Dismissal is a very exciting 

time for the children.  When picking them up, please wait for the teacher to open the door 

signaling dismissal.  The teachers have many little ones to account for.  Therefore, parents are to 

wait outside the classrooms while the teacher dismisses them.  If, for any reason, you need to 

speak to the teachers, please set up an appointment for a more convenient time, or wait until all 

the children have been dismissed.   Children will be accompanied by their parents to and from 

the parking lot at all times.  Children are released to the parents or guardian only.  Parents are to 

submit a signed permission to the Registrar for someone other than the designated persons to 

pick up the children. 

 

If you need to pick up your child before dismissal time, please come through the 

front door of the school office to sign-in and receive your pass.   

 

Attendance 

 Regular attendance is crucial for the child's progress and to encourage 

responsibility and self-discipline.  Excused absences include illness, emergencies, or death in the 

family.  Doctor's appointments should be scheduled for Saturdays, or after school, if possible. 

  No reductions in tuition will be made for illness, vacations, school holidays, or weather-related 

absences. 
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Before and After School Supervised Care 

Before School Care: 

1. Before School Care is provided Monday through Friday from 7:00 a.m. to 8:00 a.m.  

                                   Age: Infants are dropped off in Room 25.    

  Age: Pre-K 1 are dropped off in Room 22a.   

  Age: Pre-K 2 are dropped off in Room 21a. 

  Age: Pre-K 3 are dropped off in cafeteria. 

   Age: Pre-K 4 are dropped off in cafeteria. 

 At 8:00 a.m. the children will be escorted to their classrooms. 

2. Prior registration with the Registrar is required for K3 and K4. 

 

 After School Care/ESD package: 

Please note:  Children must be signed out by the After School Care teacher.  

 

1. After School Care/ESD  is provided, for students 3 years old and up, Monday 

through Friday from 3:00 to 6:00 p.m. An ESD monthly charge of $130.00. 

2. A pay as you go option is available, 7:00 am to 7:45 am for $5.00. Afternoon care  

 is a flat fee of $13.00 per day.  

3. All students must be picked up before 6:00 p.m. sharp.  There will be no 

exceptions.  A late fee of $15.00 for 15 minutes past 6:00 p.m. will be assessed at 

the end of the month. 

4. Students are released to the parents or authorized persons only.  Parents are to 

submit a signed permission to the Registrar for someone other than the designated 

persons to pick up the student. 

5.  The parents will provide a substantial, nutritionally balanced snack as agreed upon        

 with the caretaker according to the child's need. 

6.  Children staying for After School Care on a regular basis should have an extra              

 change of clothes, including shoes and socks.  Please label all clothing. 

 

 

   Please send a nutritious snack in your child’s lunchbox labeled After 

School Care.  (so they won’t eat it before then!). 

 7. It is not possible for teachers to alter schedules or procedures to meet individual 

parent requests regarding After School Care.  After School Care is provided for the convenience 

of the parents according to established routines. 
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Book Bags/Back packs 

Each KCS student is required to have a book bag or backpack for personal belongings, 

homework papers, and school correspondence being sent home.  Please label each book bag or 

backpack with your child's name.  Parents are asked to check their child's backpack each day and 

especially  for notices and other important information that are sent home in a folder.  Please 

return the folder to class the following school day. 

 

Chapel 

This is a special service of worship for our students and faculty held weekly.  Chapel 

provides an opportunity to praise our Lord through song, to become more knowledgeable of His 

Word through Scriptures, sermonettes, and flannel board stories, and to share prayer and 

fellowship together in His name.  Chapel is held on Fridays in the sanctuary at 8:30 a.m. 

 

Class Parties and Special Events 

 1.    Parties and events are announced by teachers and the administration through a monthly 

school calendar which goes home in the child's backpack or book bag.  Please transfer all 

dates to your personal calendar and keep our monthly calendar in a visible place for easy 

reference (maybe on the refrigerator). 

 2.    Birthday parties may not be held on campus.  However, we enjoy helping children 

celebrate their birthday.  Parents may bring cupcakes or cookies at snack or lunchtime.  

Please, no party bags!  Please notify the teacher before hand if you would like to bring a 

special treat for your child on his or her birthday. 

 3.    Only parents or guardians may "cubby hole" invitations to the entire class for parties 

planned off campus.  Teachers may not be asked to distribute invitations. 

 4.    Holidays:  KCS respects the right of parents to celebrate the holidays of Halloween,                    

Christmas and Easter with their families as they wish.  Within the school program, however,         

the following scriptural principles serve as our school guidelines: 

Halloween - KCS emphasizes a "Harvest Theme" at this time of the year.  The traditional 

themes and symbols including witches, ghosts, and death (Deuteronomy 18:10 and 11), black 

cats, superstition, fear (Psalm 104 and I John 4:18), and darkness (I John 1:5-7) are all 

contrary to basic Bible truths as taught at KCS.  In general, smiling pumpkins, wheat stalks, 

displays of produce, etc., are acceptable harvest symbols; while black cats, witches, 

monsters, ghosts, gravestones, vampires, etc., are not. 

Christmas and Easter - KCS treats these holidays as joyous times of the year to 

enthusiastically celebrate and emphasize both the birth of Jesus Christ and His resurrection.  

Activities and symbols, which complement these emphases, are prominent in our classrooms; 

myths and symbols, such as Santa Claus, elves, the Easter Bunny, etc., which compete with 

these are de-emphasized. 
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Classroom Visitation 

 KCS encourages parents to visit the classroom and observe the teaching process.  

However, parents are required to make an appointment through the office prior to the visit.  

Teachers are advised by the administration to refer parents who make unscheduled visits to the 

classroom to the office so that appointments may be made as required.  We especially ask that 

parents cooperate with this policy so that our teachers' attention is not taken away from their 

students, and that their classroom instruction is not needlessly interrupted. 

 

Communication  (Parent, Teacher, School) 

 Good communication is vital to the operation of the school.  To avoid 

misunderstandings regarding school policies, please contact the office whenever questions arise.  

Office hours are 8:00 a.m. to 6:00 p.m., Monday through Friday, but you may leave a message 

on our answering machine at any time or reach us through e-mail.  Our phone numbers are as 

follows:  School 305-271-3723; Fax 305- 274-0648 ; E-mail: office@kendallchristian.com ; 

ibrinas@kendallchristian.com. 

 Folders will be sent home with students at least once a week.  They will include 

newsletters, calendars, notices, etc.  You will be required to sign and return these folders the next 

school day to verify that the information has been received.  Please note:  Most of our 

correspondence will be sent to you via e-mail.  Please make sure we have your correct e-mail 

address.  Additional information and monthly and yearly calendars will be posted on our website 

at: www.kendallchristian.com. 

  The Registrar should be notified immediately regarding any changes in your address 

or home and work telephone numbers.  All pertinent information such as change of physicians, 

allergies to a specific medication or food, should also be made available to the school.  Up-to-

date information may make a difference in the welfare and care of your child if an emergency 

situation should occur. 

 Complaint or Problem Procedure:  Occasionally, during the course of the school year, 

misunderstandings or problems may arise between a teacher and student, a teacher and parent, a 

parent and the administration, or any one of several possible areas.  Since this is often the result 

of a lack of communication among those involved, and ultimately affects the children, KCS's 

desire is to remedy the situation as soon as possible.  Therefore, the school has established a 

policy for these situations, and complaints or problems will be handled in the following manner: 

 1. All questions, concerns, problems or complaints should be brought directly to the 

teacher first before anyone else becomes involved. 

 2. If the situation is not resolved at this level through direct contact, the parent may 

request a meeting with the preschool Director. 

  

 

mailto:office@kendallchristian.com
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 3.  If the situation is not resolved at this level through the director, the parent may 

request a meeting with the School Principal. 

 4.   Finally, if the problem is still not resolved, it will then be placed on the agenda of 

the School Board at its next regular meeting and addressed by the Board members 

at that time.  Parents will be notified of the School Board's final action by letter. 

 

Conferences 

 Conferences are scheduled during the school year.  However, parents and teachers 

may request intermittent conferences when deemed necessary.  We ask that conversations and 

conferences with teachers be scheduled after school is dismissed.  The teacher's primary concern 

in the morning is greeting your child and starting the day in an orderly manner and dismissing in 

the same manner. 

 

Developmental Screening and Referral 

 Your child’s first 5 years of life are so important, that we want to help you provide the 

best start for your child. We will provide you with an Ages & Stages Questionnaire to help you 

keep track of your child’s development. You will be asked to answer questions about your child 

including communication, gross motor, problem solving, and personal-social skills. Your child’s 

teacher will fill out a questionnaire as well. Your child’s teacher will score the questionnaire and 

the scores will be shared with the parents. 

 If the questionnaire shows that your child is developing without concerns, we will 

provide a list of age-appropriate activities that are designed to encourage your child’s 

development.  

 If the questionnaire shows possible concerns, we will arrange for a parent-teacher 

conference to discuss the results of the questionnaire. Teacher and parents will discuss an action 

plan and develop appropriate activities for home use as well. Referrals will be made. 

 

Referral 

 If after our initial conference it is determined that the child would benefit from a 

diagnostic evaluation, a referral may be made to community agencies for speech/language, 

physical, occupational, behavioral, family and/or mental health therapy. If applicable, a referral 

may be made to the following agencies. 

For children birth to 3 years: 

Early Steps Program- Appointments will occur within 45 days of the referral. There is no cost 

to the family for the child’s initial evaluation.  
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For children 3-5 years: 

Florida Diagnostic and Learning Resources System (FDLRS)- appointments will scheduled 

upon the completion of the referral packet. Screening and evaluation services are available 

through Miami-Dade County Public Schools at no cost. 

  

Discipline Procedures 

 KCS ensures that age appropriate, constructive disciplinary practices are used for 

children in our care.  Children shall not be subjected to discipline that is severe, humiliating or 

frightening.  Discipline shall not be associated with food, rest or bathroom procedures.  Spanking 

or any other form of physical punishment is prohibited. 

 The teachers are responsible for establishing rules for classroom management 

according to the educational philosophy of KCS.  We believe consistent, positive and 

constructive reinforcement motivates the child to behave appropriately.  As advocates for the 

child, teachers develop routines and procedures that promote learning and socialization to benefit 

the child and ensure success in class.  A caring manner builds understanding and self-discipline.  

We teach that as God's children, we glorify God when we are obedient.  

Inappropriate or difficult behavior will be handled in the following manner: 

 1. Objective evaluation of the behavior. 

 2. Restructuring the environment to remove source of conflict or uncooperative   

  behavior. 

 3. Positive interaction offering options and/or diversion, as well as setting limits. 

  4. Removing child from group activity and offering an alternative activity.    

Encourage Conscious discipline strategies in the class and home. 

 5. Planning conference with the parents, approaching the problem on a united front. 

 6. Teacher and parents are resources for each other in evaluating and planning   

  strategies for handling difficult behavior.   

 7. Fostering attitudes of caring and dedication to the child's progress toward   

  self-discipline. 

 8. Parents and child meet with the Director if problem persists.   

 9. If the inappropriate behavior results in an injury, an Accident/Incident Report will 

be filled out and signed by the parents of both children involved in incident and kept 

on file. 

 10. If inappropriate or difficult behavior persists after the above have been followed, 

Kendall Christian School reserves the right to ask the child to leave the school on a permanent 

basis.  If we are not able to meet the child’s needs within our current staffing patterns, we will 

give parents the time and assistance needed to find more appropriate care.  As a reminder, no 

refunds or credit will be issued. 
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Biting Policy 

 

 At this age and stage young children will frequently bite another child.  This type of  

behavior is usually a result of the child acting out in a stressful situation.   Biting occurs mostly  

during transition times or when the child is tired or hungry.  It also occurs as retaliation, for  

example, when a child takes another child’s toy.  Biting also occurs frequently when a child is  

teething.  This aggressive behavior is considered to be developmental and appropriate for the  

young child.  However, it is also socially unacceptable behavior.   

 This is a stressful situation for all families and children involved.  We are concerned  

about the safety of each child.  There is much information on the Internet addressing this issue.   

If it is any consolation, the general conclusion of experts in the field of early childhood is that the  

child will eventually grow out of it.  We will be sensitive to the needs of both families involved  

in biting incidents and will prayerfully address it in the foregoing manner: 

 First bite:  Child will be spoken to and explained the correct thing to do. Calming 

strategies will be implemented. An accident/incident report will be written and filed 

for both children involved in the biting incident.   

 Second bite:  Child will be reminded of the calming strategies and will be redirected to 

another activity.  An accident/incident report will be written.  

  Third bite:  Child will be removed from classroom and parent will be called. The biter 

will be asked to go home. 

   An accident report will be written. Child will remain at home the following day. 

 Fourth bite:  Child will be asked to take a brief respite from school/child care (two  

weeks to several months) until parents and school administration feel the child has improved and  

matured in self-control.  You will still be responsible for your child’s tuition during this time in  

order to guarantee a place in the classroom when your child is ready to return.  When the child  

returns, if the biting continues, the child will be asked to leave on a permanent basis until the  

next following school year.  As a reminder, no refunds or credit will be issued. 
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Dress Code 

 Uniforms consist of a polo shirt and khaki or navy shorts for the boys; for girls a polo 

shirt and skort, shorts.  Winter wear is khaki/navy slacks or jogging pants and sweatshirts that 

may be purchased at AA Uniforms, located at 8807 S. W. 132
nd

 Street, Miami, Florida.  Phone 

Number:  (305) 254-0000 

 Please send an extra change of underwear, shorts, shirt, and socks with your child's 

name labeled with permanent marker, in case they are needed, in your child's backpack or book 

bag.  Clothing and personal items are required to be labeled with child's first and last name. 

Shoes should have soft soles, such as sneakers, which provide the best support for your children.  

No cowboy boots, thongs, flip-flops, or jellies are allowed since they are not conducive to 

running, jumping or climbing during playground time. 

 KCS will not assume responsibility for damaged clothing or loss of money, jewelry or 

other valuables that the students bring needlessly to school.  No hats are allowed except for 

special occasions. 

 

Leaving School Early 

 If for some reason you must pick up your child before the normal dismissal, please 

advise your child's teacher ahead of time.  This will allow the teacher the time needed to gather 

papers, etc., for your child before he or she is picked up and will be less disruptive to the class.  

You must come to the school office first to sign your child out and receive a pass.  

 

Lost and Found 

 Articles are kept in Lost and Found for 30 days in the school office.  If unclaimed, 

they will be given to a needy cause.  If one of your child's things is missing, please check with 

the office immediately. 

 

Personal Property  

 Personal property (such as a toy) is not permitted except on designated "Show and 

Tell" days.  No Martial Arts or war toys (such as Ninja Turtles and Power Rangers) of any 

kind will be allowed at school at any time.  This includes toy guns, knives, and swords.  These 

toys promote aggressive and hyperactive behavior usually involving physical contact and 

bad language.  The toys will be confiscated but may be claimed by the parents from the 

Director's office.  The school is not responsible for loss of personal items. 
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Pictures 

 Individual student pictures are taken in the Fall, followed by class pictures which are 

taken in the Spring.  Both are made available for your purchase.  You will be notified via the 

school calendar and notices sent home in your child's folder. 

 

Snack/Lunch Program 

The parent provides a morning snack that needs to be labeled. The parents are 

responsible for providing a nutritious box lunch for the 30 minute lunch period scheduled 

between 11:00 a.m. and 12:30 p.m.  For children in After School Care, the parents are 

responsible for providing a nutritious snack.  Please label after school snacks so as to prevent 

them being eaten beforehand.  No candy, peanut products, gum or soft drinks will be 

allowed.   

School Lunch can also be purchased at $4.75 per day.  

 

Special Needs Policy 

 We will not discriminate against children with special needs. Close communication 

with the parents is essential to providing quality care. If the child has already been evaluated by 

his/her physician, we will work with them to implement the IEP (individual educational plan)  

and IFSP (individual family support plan) that has been developed. Parents are required to 

submit to us their child’s must recent IEP/IFSP and keep us updated on the child’s progress. If we 

are not able to meet the child’s needs within our current staffing patterns, we will give parents the 

time and assistance needed to find more appropriate care. 

 

 

 

Health and Safety Tips 
 

Child Release 

 No child shall be released to any person(s) other than the person(s) authorized by the 

parent or guardian and listed on the enrollment card or its equivalent.  Any person(s) authorized 

to take a child from the childcare facility, other than the child's parent or guardian, must present 

positive picture I.D. to the employees of the facility before a child is released. 

 In the event of a circumstance where no person authorized to remove a child from care 

is available, the child's parent or guardian must contact the facility and authorize another 

individual to remove the child from the facility.  In order to facilitate this process, authorization 

will require that the parent or guardian verbalize the correct password or number identification 

assigned to each child at the time of enrollment in the facility and recorded on the enrollment  
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card or its equivalent.  The authorized individual must present positive I.D. to the employees of 

the facility before the child is released. 

You may not leave a message on the answering machine to authorize another individual to pick 

up your child.  Please send a written authorization slip. 

 

Fire and Safety Drills 

 Since KCS is genuinely concerned with the safety and welfare of its students, 

unannounced monthly fire drills are held, as required by law, for the safe and expeditious 

evacuation of the school building if the need arises.  Great care is taken to explain our procedure 

to the children.  We encourage you to also practice fire safety routines at home with your 

children.  In addition, two tornado drills will be held, as well as lock-down drills, throughout the 

school year. 

 

 

Food Allergies 

 We are a peanut-free school.  Due to the large number of allergies caused by peanuts, 

we ask that you refrain from sending any foods in your child’s lunchbox that contain peanuts. 

Please make sure you inform the teacher and nurse of any allergies your child might have. 

 

 

Health Policy 

 KCS recognizes the importance of providing and maintaining a school environment 

which minimizes the risk of the transmission of any significant communicable diseases.  It also 

recognizes the need to ensure that any student or staff member with a communicable disease 

remains eligible for the benefits of its educational services, as well as the rights and privileges 

provided by law.  In order to balance these rights with the school's obligation to protect the 

health of all students and staff, the following policies and procedures have been developed 

regarding any student or staff member who has a communicable disease dangerous to the public. 

 KCS will work cooperatively with local, county, and state agencies, as appropriate, to 

enforce and adhere to health codes for prevention, control, and containment of communicable 

diseases in the school. 

Communicable Disease Control ~ Any child, child care personnel or other person in 

the child care facility suspected of having a communicable disease shall be removed from the 

facility or placed in an isolation area until removed.  Such person may not return without medical 

authorization, or until the signs and symptoms of the disease are no longer present.  Such person 

may not return without medical authorization, and until the signs and symptoms of the disease 

are no longer present. 
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With a child, a communicable disease may include any of the following: 

 1.  Severe coughing, causing the child to become red or blue in the face or make a 

 whooping sound. 

2.  Difficult or rapid breathing. 

3.  Stiff neck. 

4.  Diarrhea (more than one abnormally loose stool within a 24 hour period). 

5.  Temperature of 99.5 degrees Fahrenheit or higher when in conjunction with any 

other signs of illness. (A child should be free of temperature elevation for 24 hours 

prior to coming to school). 

6.  Conjunctivitis (pink eye). 

7.  Exposed, open skin lesions. 

8.  Unusually dark urine and / or gray or white stool. 

 9.  Yellowish skin or eyes. 

 10.  Any other unusual sign or symptom of illness. 

  

Communicable Disease Panel ~ A communicable Disease Review Panel will be convened by 

the Director and the school nurse as needed.  The purpose of this plan is to serve as a resource 

and advisory body to the school for specific communicable disease instruction, and for input 

regarding issues of major concern to epidemic control and any communicable disease 

occurrence.  The Infectious Disease Review Panel will be comprised of the Director or designee, 

school nurse, and/or a physician with expertise in the related disease. 

In addition, one or more of the following may be added to the panel: 

1. Public health administrator or designee. 

2. Physician(s) treating the individual. 

 The decision to close the school due to infectious disease outbreaks is at the discretion 

of the school's Director. 

 

 

The following health policy rules will also be adhered to: 

1.  When your child is sick, please be considerate of the other children and staff. 

2.  In the event of a contagious illness, the parent should notify the school and not allow 

the child to return until the illness has past.  A written, signed release from the doctor 

stating, "the child may return to school and is free of contagion," is recommended and 

should be brought or faxed to the school office.  Note, a child returning to school 

exhibiting contagious symptoms regardless of physician signed release will be sent home 

until the signs and symptoms of the illness are no longer present. This decision will be 

determined by the school nurse and /or director. The school will give written notice of 

any contagious disease within the school. 
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3. In cases of surgery, fracture or prolonged illness, a written note from the doctor should be 

 presented to the teacher regarding any limitation of activities or special considerations 

 before turning it into the school office. 

4. In case of illness or accident during school hours, the child will be taken to the school 

 office and the parents or guardians will be notified.  In the event the parents or designated 

 guardian cannot be reached by phone, the parents, according to prior written consent, 

 give KCS permission to call a designated physician at the parents' expense.  In the case of 

 an extreme emergency, when the school is unable to reach the parents, relatives, or 

 family physician, "paramedics" will be called and a hospital of the school's choosing will 

 be asked to administer emergency aid to the child.  The "EMERGENCY RELEASE 

 FORM" will be used in lieu of direct parental consent.   

5.    In all emergencies, the school has written parental permission to take such reasonable 

measures as are, in the judgment of the Director, School nurse, and/or staff, necessary to 

the welfare and safety of the child.  No medication may be administered by any member 

of the school staff at any time (this includes nebulizers). 

6.  A child should not be brought to school when he or she has any of the following: 

a. Any type of infectious illness such as a communicable disease, infections of 

the eyes or skin, head lice, etc. 

 

b. Dark yellow or green mucous coming from the nose or throat, regardless of 

whether it is allergy-related or an infection. 

 

 

c. Been vomiting or has diarrhea prior to coming to school.  

A child should be 24 hours free of vomiting or diarrhea prior to coming to 

school. 

d. A temperature elevation of  99.5 degrees or higher. 

• A child should be free of temperature elevation for 24 hours prior to 

coming to school. 

 

Ill students must be picked up within one hour of the parent/contact being notified. We do 

not have the facilities to care for children who are ill. Parents will be billed a late fee of 

$1.00/minute after the one hour time limit.  

REMINDER: STUDENTS SHOULD BE FREE OF A FEVER (WITHOUT FEVER 

REDUCING MEDICATION) FOR A FULL 24 HOURS BEFORE RETURNING TO 

SCHOOL.  

 

 

Please note:  Refunds are not given for children who cannot attend school due to illness. 
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Immunization 

 KCS is required by Florida law to obtain a copy of your child's birth 

certificate, as well as current childhood vaccine records, in order to assure that all students 

enrolled have proof of immunization against diphtheria, measles, mumps, poliomyelitis, rubella 

and tetanus. 

  

 The Florida Health Form (#3040) is obtained from your child's pediatrician or 

your health care agency.  State law requires that no student will attend the first day of class 

without an original well-baby checkup (#3040) and a record of vaccines (blue form).  

 

 In addition, if vaccine and health forms have expired, your child will not be 

able to return to school until all vaccines and health forms are up-to-date. 

 

Non-custodial Parents 

Divorced and separated families are realities of contemporary life that affect 

KCS's responsibilities to its students.  The following guidelines have been adopted to assist the 

school in a situation where a non-custodial parent wishes to become involved in school-related 

activities of a child, or wishes to have contact with or to take custody of the child while the child 

is at school: 

• Ordinarily, the school will not deny or interfere with a non-custodial parent's 

involvement in school-related affairs or access to the parent's child or the child's 

records, unless the school is presented with a court order or comparable legal 

document restricting such involvement or access.  The school will otherwise not 

choose sides between parents. 

 

• A non-custodial parent may not take custody of a child or remove the child 

from school premises unless the parent presents either a written court order or a 

written authorization signed by the custodial parent permitting such custody. 

 

• If the actions of parents, custodial or non-custodial, become disruptive to the 

operations of KCS, the school has the right to restrict access by such parents 

and to take other necessary action. 

 

• Concerning field trips that require parental consent, the school will accept 

consent only from the custodial parent, unless authority to grant consent is 

given to the non-custodial parent by a court order or comparable legal 

document.  The teachers will be informed of such cases if the child is in their 

class. 
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Rainy Day Policy – In the event of rain, parents may drop children off under the covered areas.  

 

 

Severe Weather Plan 

In the event of severe weather, Kendall Christian School will follow the same 

decisions made by the Dade County Public School system as to whether or not school will be 

canceled.  Stay tuned to weather reports on local television and radio stations.  Also, check 

KCS’s website for information and updates – www.kendallchristian.com.  Should the choice be 

made to dismiss during the school day, parents will be notified by the school administration by 

phone or email.  There will be no refunds as a result of school closings due to the weather. 

 

Other Safety Issues 

 

 School classroom doors for K3 & K4 and gates will be locked at 8:15 a.m.  If your 

child is not in his/her classroom by that time, parents must bring their child to the school office, 

sign in and pick up a pass.   
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Tuition and Fees 
 

 Tuition payments are payable one month in advance and are due on the 1st day of  

each month.  A late fee will be assessed if payment is not received by the 5th of the month.  No 

exceptions will be made.   If payment is not received by the 30
th

 of the month, your child will not 

be able to return until payment is made.  If, for any reason, you are unable to make your tuition 

payment, please contact the Registrar. 

 

• Students whose accounts are more than 30 days overdue will be suspended from school 

until payment is made.  Accounts must be current in order to avoid suspension, 

• After School Care will not be available to those students whose accounts are more than 30 

days overdue until payment has been made. 

• Monthly tuition is paid in full to ensure a place in class regardless of illness or vacation 

travel.  If a student is withdrawn or dismissed once classes have begun for a semester, the 

parents or guardians are responsible to pay the full tuition for that semester. 

• A $50.00 fee will be assessed for all returned checks.   

• End-of-the-year Report Cards and Achievement Test results will not be released to 

parents whose accounts are not paid in full. 

• Parents will not be allowed to re-register their children until debt is paid or a satisfactory 

arrangement is made with the school. 

 

VPK ONLY 

 

• VPK will only pay up to two (2) absences a month, per child.  Therefore, Kendall 

Christian School will allow absences exceeding the two (2) days with a doctor’s note that 

must be turned in to the Preschool Office on the day the child returns to school.  This 

policy does not include vacations or weather-related absences (in this event a charge will 

be assessed to the student’s account).  

 

• If a doctor’s note is not received there will be a daily charge of $25.00, per each day 

the student was absent, added to the next month’s statement. 
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Registration Requirements 

 

1.  The child must be the age of the class he or she is entering by September 1st. 

2.  Birth Certificate and Health records (using DCF Forms #3040 and #680, which you obtain 

from your child's pediatrician) must be presented at registration.  Students without valid health 

and vaccine forms will not be able to attend class.  All vaccine and health forms must be kept up-

to-date in order for your child to remain in school 

3.  Parents are required, according to law, to read and sign the following: 

a. Know Your Child's Day Care Center (DCF brochure). 

b. DCF Flu Brochure 

5.  In addition, parents are required to sign a Field Trip Permission/Emergency Release form and 

to read the Parent Handbook. 

6.  Non-refundable Registration fee must be paid to reserve a space for your child. 

 

Permanent Withdrawal/Dismissal 

It is the responsibility of the parents, not the teachers, to notify the office in writing 

2 weeks in advance  in advance and fill out the appropriate "Withdrawal Form" if they are 

planning to withdraw their child.  Parents of students who are withdrawn once classes have 

begun for a semester are responsible to pay the full tuition for that semester. 

Note:  In all cases of withdrawn students, it is the responsibility of the parents to 

pay the tuition payment through the semester of withdrawal date. 

KCS reserves the privilege of dismissing any child or recommending alternate 

placement, if, after entering, the child appears unready to participate in experiences for that age 

group.  

 After prayerful consideration, a student may be dismissed from Kendall Christian School when 

he or she is found to be out of harmony with the regulations and policies of the school. 

 

Tuition Discounts 

Discounts are given for siblings:  10% off for second child, 25% off for third child, etc. 

School staff receive a discount on tuition.  
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Kendall Christian School 
 

I have read Kendall Christian School's Parent 

Handbook for the 2017-2018 school year.  I 

understand and agree to the policies as stated. 
 

     

Last Name 

 

_____________________              _______________________ 

Child's First Name                                           Classroom Number / Teacher’s Name 

 

 

___________________________                  ______________________________ 

Child's First Name                                           Classroom Number / Teacher’s Name 

 

 

___________________________                 _______________________________ 

Child's First Name                                          Classroom Number / Teacher’s Name 

 

 

____________________________                   _____________________________ 

Mother’s Signature                                            Father’s Signature 

 

Date:____________________________ 

Please return this signed form to the school office. 


